APPRENTICESHIP DEVELOPMENT
AND JOB CREATION MANAGER
XLP operates youth work projects in schools and estate communities across nine innercity London boroughs. Over the past four years XLP has run a Ready to Work project
helping NEET young people to take part in employability sessions, workshops, company
visits and trips, as well as encouraging volunteering and work experience opportunities,
all to help prepare them to be successful in gaining employment, apprenticeships or
further training.
More recently, XLP has launched a youth leadership development project for 16 – 18
year olds in education to develop life skills and action plans, and to improve their
motivation and confidence, with the aim of preventing them from becoming NEET after
school or college.
This new role would work within the Employability team to lead an XLP pilot project
aiming to address the rise in youth unemployment by creating new roles for 18 – 24
year olds. The successful applicant will work closely with the existing team to recruit,
train and support XLP apprentices as part of XLP’s year-long Youth Work Academy, and
help them to gain and sustain meaningful employment on completion of the
apprenticeship. In addition, they will work with XLP corporate and charity partners to
broker new job opportunities for young people.
The role reports directly to the Head of Employability Programme.

VALUES
Our Mission
XLP seeks to empower young people from
the most disadvantaged backgrounds to
complete their education and avoid antisocial behaviour, gangs and criminality and
ultimately become positive contributors to
their communities.

These are the values we live by internally, building us up as an effective community.
We are a Christian charity and are “faith based, but not faith biased”. We work with young people of all
faiths and none.
Candidates are required to support, uphold and sustain these values.
As a staff team we are committed to growing in diversity and inclusion and we seek to represent the
communities in which we serve. We welcome applications from all backgrounds, ethnicities and
genders.

KEY TASKS AND
RESPONSIBILITIES
Apprentice recruitment

• Recruit young people to new roles within XLP’s Youth Work Academy and partner organisations by
working with the existing Employability team and partner charities, taking referrals, selecting
candidates for jobs and arranging interviews;
• Develop links with local community and business links in order to cultivate employment opportunities
for young people;
• Use Salesforce to input, track and review progress.

Apprentice training
and development

• Work with XLP staff to develop the Youth Work Academy with the aim of creating a future pipeline
of youth workers, both for XLP and the wider youth work sector;
• Develop XLP’s Apprenticeship programme to become government-recognised;
• Offer pastoral support to young people, alongside their line managers, to successfully complete their
apprenticeships;
• Deliver face-to-face group training sessions to develop and train apprentices;
• Source suitable training opportunities for apprentices and Kickstarters;
• Create individual action plans for young people to gain successful long-term employment on
completion of their apprenticeship.

Stakeholder management
and partnerships

• Develop new corporate and charity partnerships to create job opportunities for young people,
including apprenticeships, internships and paid employment;
• Manage XLP’s government portal of the Kickstart scheme;
• Write reports and funding bids to be sent out to partners;
• Contribute to the wider XLP teams, as well as demonstrate an ability to take initiative and lead
others.

PERSON
SPECIFICATION
The successful candidate will be passionate about creating positive futures for young people and will possess
the necessary skills to deliver this unique and innovative project:
It is essential the successful candidate will:
•
•
•
•
•
•
•
•
•
•
•

Understand the value of long-term relationships within youth work;
Have relevant experience delivering support and training with 16 – 24 year olds;
Have strong youth engagement skills and be able to build rapport with young people quickly;
Have strong organisational and project management skills;
Be a strong communicator with persuasive and sales skills;
Be able to demonstrate success in building and managing external stakeholder relationships;
Be able to demonstrate an ability to take initiative and lead others;
Have good oral and written communication skills;
Be familiar with relevant safeguarding processes and protocols;
Be experienced in writing project reports;
Be competent in a range of IT including MS Office and video conferencing software.

Other desirable skills and experience for the successful candidate:
•
•
•
•
•
•

A suitable youth work related qualification;
A full UK driving license;
Experience of government grants and other suitable funding applications;
Strong local knowledge of London youth culture;
Strong understanding of government initiatives relating to youth unemployment;
Experience using Salesforce or a similar recording system.

We are committed to providing ongoing training and support, including clinical supervision for all our staff, in
order for them to develop and thrive in their roles.
All XLP staff and volunteers have enhanced DBS disclosures and work within strict safeguarding guidelines.

Terms of Employment
This is a full-time role, with normal working hours and some evenings and weekends as required.
Location:

City of London

Contract:

Permanent

Salary:

£27,500 – £28,500

How to Apply
How to apply: You can apply for the role using the online application form at www.xlp.org.uk/jobs
Submission Deadline: Applications should be completed by Midday (12pm) on Monday 14th February 2022.
XLP will be interviewing as applications come in, with the right to close the advert if the appropriate candidate is
found before the deadline closes.
Interview Process: Successful candidates will be invited to two stages of interview.
If you have any questions about the role, please contact us at jobs@xlp.org.uk

